MICROCREDENTIAL PROPOSAL FORM
Complete the form below. Contact the Provost’s Office or Graduate, Professional & Interdisciplinary Studies with questions.

1. Name of Proposed Microcredential: 

2. Proposer’s Name and Department:

3. Proposer’s Email and Phone: 

4. Brief description of the proposed microcredential:

5. Please indicate how the proposed microcredential supports the New Paltz’s Strategic Plan:

6. Academic or administrative division(s) associated with this microcredential (check all that apply):
· School of Business
· School of Education
· School of Fine & Performing Arts
· College of Liberal Arts & Sciences
· School of Science and Engineering
· Other Academic Affairs (e.g., EOP, Honors)
· Student Affairs
· Other:
7. If academic or administrative departments other than the proposing department will be associated with this microcredential, please indicate the department(s) and contact person(s):

8. List any external partners who will contribute to or be associated with this microcredential (e.g., This microcredential will be supported by a grant from __________ and developed in collaboration with__________).

9. Level(s)
Note: Separate proposal forms are required for credit-bearing microcredentials offered at the UG and GR levels.
· Undergraduate
· Graduate
· No level - anyone who is interested may participate
10. Academic credit, if any, associated with this microcredential:
· Credit-bearing only
· Number of credits:
· Non-credit bearing, with potential for conversion to credit
· Non-credit bearing, with no option to convert to credit
· Choice of credit or non-credit
11. This microcredential will be offered (select any that apply):
· in a standard 15-week fall or spring term
· in a part of term within a standard 15-week Fall/Spring format
· in a part of term within a standard special session (Summer and/or Winter)
· in a unique part of term that does not align with standard New Paltz semesters
· on demand, with students starting the content whenever they want
· I am not certain.
12. When do you expect or want to launch this microcredential?

13. If the proposed microcredential is associated with any existing microcredential, major, or minor, please indicate. Similarly, if applicable, explain how the proposed microcredential will stack toward other credentials. 
(e.g., This microcredential will stack toward the major in ______ OR This microcredential is the 3rd in a series of microcredentials in ______).

14. Please append a curricular/activity plan or content outline/summary for the microcredential indicating the following, as applicable: 
· the course number/title of each course included 
· the name of each workshop or non-credit activity included
Then, for each course and/or workshop/activity noted above, please include:
· applicable clock/credit hours 
(NOTE: 45 clock hours is roughly equal to 1 credit hour. Please be clear as to which or whether both are involved.)
· whether the course/workshop exists or will be newly created 
· whether the courses/components must be taken in sequence
· whether there is a minimum grade for a course or activity within a course that is necessary to receive credit
· number of transfer credits (if any) that could be applied to program
15. Please submit with this microcredential proposal any new course proposals or course revision proposals associated with the microcredential.

16. What modalities will be associated with the microcredential? Check all that apply (refer to the Modalities Matrix for definitions).
· Fully Seated 
· Asynchronous online 
· Hybrid 
· Synchronous Online
· Combined Online
· Hyflex
17. Target Audience (check all that apply)
· Matriculated students
· Non-matriculated students
· Prospective new students
· Post-baccalaureate students
· Alumni/community members
· Professionals in a specific field
18. Are there any admission requirements for the MC or will every applicant who applies be automatically admitted?

19. Will completers be eligible to receive continuing education credit (e.g., CEU, CTLE)?

20. If completers will receive Continuing Education Units (CEU) credit, is SUNY New Paltz already an authorized provider of all relevant (CEUs)?
· Yes, we are already an authorized provider of all applicable CEUs.
· We are already an authorized provider of some applicable CEUs, but we would want or need to apply to be a provider for some additional, related professions.
· No, we are not yet an authorized provider of any applicable CEUs.
· I am not sure whether we are an authorized provider of any/all applicable CEUs.
· Not Applicable to this credential.
21. Please indicate the workforce linkages associated with the proposed microcredential. (e.g., We are partnering with ___________. Our microcredential will align with _______ standards and completion will satisfy annual certification requirements).

22. What are the enrollment expectations?  Please indicate how many participants you expect at launch and how many students you might expect for each offering or as a maximum. (e.g., We expect to have 15 students at launch with a maximum of 30 students in each cohort. We expect on-going demand at capacity. OR The microcredential is available on demand with a maximum capacity of ____ participants at any given time.)

23. What learning platform will this microcredential use?  
· D2L Brightspace (for credit-bearing microcredentials)
· Thinkific (for non-credit bearing microcredentials to be delivered on demand)
· None (this is a non-credit activity that will be offered completely in person through something like a workshop or conference)
· I am not sure.
24. What resources will development of the new microcredential require? (Select all that apply.)
· General support from the Office of Instructional Technology (OIT)
· Master course development or some other special faculty training from OIT
· Professional design support from the OIT
· Professional audio recording
· Professional videography
· Content experts will need Extra Service pay
· Content experts will need to be hired
· New technology or software will be needed (this might include a faculty member having access to a laptop or tablet; a camera, microphone, green screen; or specific software). 
· New library resources
25. What communication and marketing resources will be needed for the proposed microcredential? (Check all that apply.)
· development of a complete marketing plan 
· development of a new webpage
· development of print and/or digital promotional materials
·  development of a social media campaign
26. List any other resources needed to develop and launch the microcredential.

27. How will you assess the microcredential?
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